NRAO NMPRA Equipment Loan Request Form

The NMPRA has a number of items that may be loaned out to employees. To begin the process, please email nmpraplus@aoc.nrao.edu with a list of the items and the dates you will need them.  The PRA members will approve the request and contact you about where to pick the items up.  In cases where two or more employees request the same item for the same dates, the first person emailing the PRA with his or her request will have priority.
Please return items on the date agreed upon and in the same condition as when they were borrowed (please rinse out drink coolers, clean grill, pack up volleyball net and tents, etc.)

Check the items to be borrowed and fill in the information below.

Name of employee:_________________________________________

Date Needed: __________________
Pick-up Date: __________________ 

Employee must arrange to pick up equipment in their own vehicle at the VLA unless other arrangements are made at the time of this request.

	Item and Number available
	Check  items to be borrowed
	Condition at Checkout
	Borrower’s Initials
	Condition Returned
	PRA Initials

	Coolers (157qt) - 6
	
	
	
	
	

	Coolers (70qt ) - 1
	
	
	
	
	

	Tables  - 8
	
	
	
	
	

	Chairs - 40
	
	
	
	
	

	BBQ Grill - 2
	
	
	
	
	

	Big Tent - 1
	
	
	
	
	

	Canopies - 8
	
	
	
	
	

	Volleyball - 1
	
	
	
	
	

	Horseshoes - 1
	
	
	
	
	

	Ice Tub - 4
	
	
	
	
	

	5 Gal. Drink Cooler - 1
	
	
	
	
	


Signature of employee:_____________________________________

Signature of PRA Member:__________________________________

(or designee)

Date Returned:_________________

Last Updated: 6/23/09 by Sonja Mendoza
